Due Diligence Advisors             
IN-HOUSE BUSINESS LOAN DOCUMENT CHECKLIST 
Borrower Information
☐ Borrower Application                     ☐ Government ID
☐ SSN/EIN Verification                      ☐ Resume/Background
☐ Client Engagement Agreement
☐ Credit Check Authorizations
Business Entity Documents
☐ Articles of Incorporation/Formation
☐ Operating Agreement / Bylaws / Partnership Agreement
☐ EIN Letter                                         ☐ Business License (if applicable)
☐ Certificate of Good Standing
Financial Statements
☐ YTD Profit & Loss                            ☐ YTD Balance Sheet
☐ Cash Flow Statement (if available)
☐ Prior 2–3 Years P&L & Balance Sheets
Tax Returns
☐ Last 2 Years Business Tax Returns
☐ Last 2 Years Personal Tax Returns (20%+ owners)
☐ K-1s (if applicable)
Bank Statements
☐ Last 3–6 Months Business Bank Statements
☐ Last 2–3 Months Personal Bank Statements (20%+ owners)
Personal Financial Documentation
☐ Personal Financial Statement (PFS)
☐ Personal Net Worth Statement
☐ Credit Authorization Form
☐ Business & Personal Debt Schedules
Business Supporting Documents
☐ Executive Summary / Business Plan
☐ Business Debt Schedule
☐ A/R Aging Report
☐ A/P Aging Report
Real Estate (If Applicable)
☐ Purchase Agreement                       ☐ Appraisal      ☐ Rent Roll                                           ☐ T-12 Operating Statement
☐ Environmental Reports (Phase I/II)
☐ Survey  ☐ Insurance Dec Page  ☐ Tax Bill
Collateral Documentation
☐ Equipment List  ☐ Inventory List
☐ Vehicle Titles  ☐ A/R Summary
☐ UCC Search (lender done)
SBA-Specific Requirements (7(a) / 504)
☐ SBA Form 1919 ☐ SBA Form 413
☐ 2-Year Financial Projections
☐ Use of Proceeds Breakdown
☐ Ownership Breakdown                      ☐ Affiliates List
Final Closing Items
☐ Updated Financials 
☐ Updated Bank Statements
☐ Insurance Binder ☐ Entity verification
☐ Signed Commitment Letter
☐ Broker Fee Agreement / Closing Fee Docs
